Cover email: request for emissions data | «llesYl bl ol allw,

Template note: Replace [Lender] and bracketed fields before sending. Yellow-highlighted sentences require
review by [Lender]'s Legal and Compliance teams before use.

Subject: Data request for [Lender]'s financed-emissions inventory, year ending [date]
Dear [Name],

As part of [Lender]'s annual greenhouse gas reporting, [Lender] asks business clients for a short set of
inputs. These inputs allow [Lender] to attribute a proportional share of your company's emissions to the
financing provided by [Lender], using the method set by the Partnership for Carbon Accounting Financials
(PCAF).

Please complete the attached Request tab by [date]. The most useful items are your Scope 1 and Scope 2
emissions for the year, your electricity and fuel use, and your production volume. Scope 3 figures are
welcome if you have them. If you do not have calculated emissions figures, please send what you hold, such
as 12 months of electricity bills. Partial information is useful and [Lender] will record the data option and
method applied.

[Choose one after Legal and Compliance review: [Lender] will use the data for [Lender]'s greenhouse gas
reporting and may share it, without naming your company, with [Lender]'s auditors, regulators and
development-finance partners.] [Statement on credit decisions: include only if [Lender]'s policy allows it,
e.g. This data request is for emissions reporting only and does not affect credit terms or pricing on existing
facilities.]

Thank you for your help.

[Sender name, role, [Lender], contact details]
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Disclaimer | aJgguwall s)5|

Educational template. All sample data is fictional. Public standards only, summarised as at 20 October 2026; rules change, so
check the primary text. It is not legal, credit or investment advice. Its outputs are screening indicators, not a certification or a
determination of any project's eligibility or category. Not affiliated with or endorsed by any development finance institution,
regulator or bank. This also applies to any standard setter or programme named. Provided as is, without warranty. Do not
enter confidential client information. All views here are my own. They do not represent my employer or any other
institution.
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